
S E R V E R  C H E C K O U T  P R O C E S S

Confirm all Tips are Settled
Tap on the "..." in the upper left-hand corner
Go to "Credit Tip Settlement"
Confirm "Not Settled” reads 0 

B E F O R E  Y O U  S T A R T

Confirm all Tables are Closed
Go to the "Tables Screen"
Confirm the message "No Data To
Display"

Print Server Report
Tap on the "..."  in the upper left-hand corner 
Go to "Server Report"
Select appropriate printer 



CONFIRM NET SALES READS O.OO

S E R V E R  C H E C K O U T  P R O C E S S
U N D E R S T A N D I N G  T H E

A C T I V I T Y  R E P O R T

CASH ON HAND PROVIDES A SUMMARY OF ALL CASH
PAYMENTS INCLUDING SERVICE CHARGES, FEES, TAXES, ETC
CREDIT TIPS INDICATES ADDITIONAL CREDIT CARD TIPS
MANDATORY SERVICE CHARGE PROVIDES A SUMMARY OF
TOTAL MANDATORY SERVICE CHARGES

Declare Tips
After selecting "Clock In/Out" enter in
additional cash tips
Tap Ok
Select appropriate printer 

W H E N  Y O U  C L O C K  O U T


